PEMNYB/INKA BbJ/ITAPUSA
COPUNNCKU TPAACKWN Cb [

YTBbPAWNII:
PYC*

MPEA]

OMTBXXHOCTHA XAPAKTEPUCTUNKA

I. O6wa nHhopmaumsa
1. HanmeHoBaHue Ha gnwxHoctTa: CbJAEBEH CEKPETAP
2. Bng n HanmeHoBaHMe Ha BbTPELHOTO 3BEHO, B KOETO € A/bXHOCTTa:
cnyxb6a ,,CbebHN cekpetapu*
3. Kog no HKIMA: 33433004
4. MVHAMaNHW W3UCKBaHUA 3a 3aemMaHe Ha [AbXHOCTTa, CbINacHo
Knacudgwukatopa no yun. 341, an. 1ot 3CB:
4.1. obpasoBaTesiHa CTerneH: cpefHO obpasoBaHue
4.2. TPY[OB CTaX: He Ce U3MCKBa
4.3. MUHMMaseH paHr: V (netu)

. MSACTO Ha ANBXHOCTTA B CTPYKTypaTa Ha agMUHUCTpaumaTa He
CIcC (nogumHeHoCT)

cbaebeH cekpeTap



I11. OcHOBHa Uen Ha ANBLXXHOCTTa
[a nognomara npaBopasfaBaHeTO KaTo MOAroTBA 3acefaHnATa Mo
nenata, oopms CcbaebHUTe MPOTOKOMAM, W3rOTBA AOKYMEHTM W WU3NbJAHABA

pasnopexJaHuaTa Ha Cbja.

IV. Ipekun 3agbKeHns

1. MpucbCTBa HA OTKPUTK CbAEOHM 3acefaHns U NMMCMEHO 0(hopMS
NMpPOTOKONMUTE MO fenafta, B TPUAHEBEH CPOK OT [eHA Ha CbAebHOTO
3acefiaHue.

2. 3rotBa cnucbuM 3a pefa M 4yacoBeTe Ha pasrnexiaaHe Ha
fenarta, KOWUTO MocTaBs npep CbAeOHUTE 3aiM M UMH(OPMaLMOHHUTE
Tabna.

3. MNofpexpaa n HomMmepupa No pefa Ha NOCTLNBAHETO KHMXKaTa OT
3aceflaHuATa.

4. IsnbnHABa pasnopexpaHudata Ha CbfAa, MNOCTaHOBEHW B
OTKPUTUTE 3acefaHuns.

5. N3rotBs © u3npawa o068BNEeHUsS Ha  CTpaHUTe  cnef
NnocTaHOBSIBAHE Ha onpefefieHNe OT OTKPUTO 3acefaHue MO AefoTo, KaTo
npasun oTbenda3BaHe BbPXY ONpeaeneHneTo.

6. /3rotes nucma 4O pPasIMYHW MHCTaAHUMW, B WU3NbJAHEHWE Ha
pasnopexaHusaTa Ha Cbfa OT OTKPUTK U 3aKPUTK 3acefaHuns.

7. Bnucea B KHMrata 3a OTKPUTU CbeOHM 3acefaHust fenata Ha
CbCTaBsa.

8. OTpa3daBa pe3yntatute OT TMPOBEAEHOTO 3aceflaHWe B
[lenosofHaTa cuctema v npucbegnHaBa NPOTOKOINTE, OnpeaenieHUATa ot
OTKPWUTO 3aceflaHue, KakKTo NMPUCHAN U peLLeHuns.

9. CbcTaBa AOKYMEHTW 3a M3nnaljaHe Ha onpefeneHuTe cymu 3a
Bb3HarpaXX4eHnss M pPasHOCKM Ha eKcrnepTtn, CBUAETEeNN, CbAeOHU
3acefateniv u Apyru rno onpegeneHn obpasym.

10. CbcTaBA cnucbuM Ha Nuuarta 3a npusoBaBaHe B Cbha cref
MbPBOTO MO AEN0TO 3aceflaHne ¢ 0TOeNsi3BaHe Kora u Kbje ca U3npaTeHn
NMPU30BKUTE M CbLOOLLEHMATA, WM OTpassfBa HayMHa Ha YBEAOMSABAHETO
nMm.

11. M3BbpLIBA NPOBEPKA 3a BPbLLAHETO HA MPU30BKUTE W ApyruTe
KHVWXa Mo AenoTo M AO0KNajBa pesyntata Ha CbAMsiTa AOKNAAYMK, Hail-

Manko 10 AHW npeawn 3acefaHuWeTo.
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12. 3rotBa nMNPU3OBKUTE MO OTN0XEeHUTe pfena W 0TpassaBa
pesyntata B KHWUrata 3a OTKpPUTUTe 3acefaHua B TPUAHEBEH CPOK OT
CbAebHOTO 3acefaHue.

13. N3rotBa  M3NBLAHUTENIHXW NIUCTOBE NO  Nognexawim Ha
N3NbIHEHNE CbAEOHM aKTOBe, KaKTO M MO ONpeAeneHnsa 3a HanaraHe Ha
rnoba u otbensassa TOoBa B perucrbpa 3a M3gafeHuTe WU3NbAHUTENHU
NINCTOBE.

14. B cpoka 3a M3roTBsIHE Ha MPOTOKONa npefaBa 00SBEHUTE 3a
pellaBaHe Aefa Ha CbauATa AOKNAAUYMK, & OTNIOXKEHUTE, NPEKPATEHUTE U C
M3roTBEHW akToBe fena - B 4e/I0OBOACTBOTO.

15. UN3BbpLuBa n apyru [AEeNHOCTH, Bb3/10XKEHU oT
agMWUHUCTPATUBHUS PbLKOBOAMUTEN, HEroBuTe 3aMecTHUUMW, CbAebHUS
agMUHUCTPATOP U HaYva/lHUKa Ha cnyxbara.

V. Bb3naraHe v oTunTaHe Ha pabortara

Bb3naraHeTo Ha 3ajayM Ha 3aemaulimMa ATbXKHOCTTA Ce W3BbpLUBA OT
Havya/IHMKa Ha cnyxbaTa.

3aemMalmaT ANbXHOCTTa OoTyumTa pabotaTa CcM npej HadanHWKa Ha
cnyxbarTa.

V1. OTroBOpHOCTWU, CBbP3aHM C oOpraHumsaymsta Ha paboTtata u
n3non3BaHe Ha pecypcu
3aemMalmaT ANbXHOCTTa OTroBaps 3a opraHmsaumaTa Ha Co6CTBEHaTa cu
paboTa B paMKUTe Ha OCHOBHATa Le/l M NPeKnTe 3aab/MHKEHUA Ha A/TbXHOCTTA,
Bb3/I0XKEHUTE 3afa4yM OT Haya/HMKa Ha cnyxxbaTta, npunoXxumara HopmaTUBHA
ypenba 1 BbTpPeWHNTE akToBe (NpaBuna, npoueaypn, 3anosean) Ha CI'C, KakTo
1 3a cNa3BaHeTO Ha ETUUYHMA KOAEKC Ha CbAEOHUTE CNYXUTENUN.
3aeMaWwmMAT ANLXHOCTTA OTroBapsa 3a MpaBunHaTa ekcnjoatauumsa u
ornasBaHeTO Ha 3a4MUC/ieHOTo MYy nmyLlectso Ha CI'C.
VIl. KoHTakKTun
1. BbTpelwHu:
a) npefAceaatenInTe Ha Cble6HM CbCTaBY;
0) cbauuTe - AOKNagunum;
B) CbleOHMTe AeN0BOANTENN B CbAebHUTE [e/10BOACTBA;
r ypeaHuUUMTe Ha 3anu
[) cny6a "BpbyBaHe Ha MPU30OBKK U CbAEOHN KHMXKA™.
2. BbHLWHMK:
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a) CTpaHu Mo Jenarta u aaBoKaTy;
6) eKcrnepTun, CBUALTENN U CbAe6HM 3acedaTenu.

VI, CneynunyHn U3NCKBaHMA 3a 3aeMaHe Ha A/TbXXHOCTTa

1. O6nact n npodecroHasHO HarnpaB/ieHMe camo 3a ANbXHOCTUTE, 3a
KOUTO Ce M3NCKBA BUCLLe 06pa3oBaHue, cbrnacHo Knacugukarop Ha obnactute
Ha Bucle obpa3oBaHMe M NpodecuoHanHUTe HanpasneHus, npuet ¢ NMMC Ne
125 o1 2002 r.): He ce M3MCKBa.

2. MpaBOCNOCOBHOCT NN AONBAHUTENHA KBAIMPUKALNA: He Ce U3NCKBA.

3. Apyru:
a) YyMeHua 3a pabota C TekcToobpaboTBalwM nporpamu,

eNeKTPOHHM Tabnnum 1 eneKTPOHHa NoLLa;
0) ymeHMa 3a paboTa c yeb-6asnpaHun nnatopmu.

MOJTYUWN/1 ek3emnnsap OT ANbXKHOCTHATA XapaKTepUCcTuKa: 2025. T.

/nme, hamunns, oNbXHOCT, nognuc/
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